Subject Access Request Form


Section 1

Applicant Details

(all fields marked with an * are mandatory fields)

	Surname *
	     

	Forename *
	     

	House No / Name *
	     

	Street *
	     

	Locality
	     

	Town *
	     

	County *
	     

	Postcode *
	     

	
	     

	Telephone Number
	     

	e-Mail Address
	     


Section 2

ARE YOU

The Data Subject
?
Yes
 FORMCHECKBOX 



Please provide details, (in the box below), of the kind(s) of information you are requesting.  (For example, Housing, Rents, Benefits etc.)  Please include any reference numbers that may help us to locate your information.  This will help us supply it to you more quickly.

	     


ARE YOU

The Data Subject
?


No
 FORMCHECKBOX 





 FORMCHECKBOX 




 FORMCHECKBOX 


	     



Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 

For use by Agent of Data Subject Only

(all fields marked with an * are mandatory fields)

	Surname *
	     

	Forename *
	     

	House No / Name *
	     

	Street *
	     

	Locality
	     

	Town *
	     

	County *
	     

	Postcode *
	     

	
	     

	Telephone Number
	     

	e-Mail Address
	     


Please provide details, (in the box below), of the kind(s) of information you are requesting.  (For example, Housing, Rents, Benefits etc.)  Please include any reference numbers that may help us to locate your information.  This will help us supply it to you more quickly.

	     


When completed please send this form together with the fee of £10 (ten UK pounds) to:


Data Protection Officer


Spelthorne Borough Council


Council Offices


Knowle Green


Staines


TW18 1XB





If you are acting on behalf of the Data Subject as his/her Agent, please provide written authority from the Data Subject permitting you to act on his/her behalf.





If you are unable to provide such written authority it will be necessary for the Council to obtain more detailed information as to your entitlement to act on the Data Subject’s behalf.  The period in which the Council must under law respond will not commence until it is satisfied that you are entitled to obtain the data required.





If you require further information contact the Information & Security Officer for Spelthorne Borough Council at the above address.  The telephone number is 01784 451499








Yes





No





An Agent for the Data Subject with written authority ?








What is your relationship with the Data Subject





Can you provide confirmation of your entitlement to act on the Data Subject’s behalf? *








