House to house collections – application form
house to house collections badge order form
form of account of expenses, proceeds and application of proceeds of collection of money


HOUSE TO HOUSE COLLECTIONS – APPLICATION FORM

HOUSE TO HOUSE COLLECTIONS ACT 1939

House to House Collections Regulations 1947

To Spelthorne Borough Council

In pursuance of Section 2 of the House to House Collections Act 1939, I hereby apply for a licence allowing me to promote the collection, of which particulars are given below.

Dated……………………………………………….  20……..
Signed……………………………………………………………

PARTICULARS OF COLLECTION

	1.
	Surname of applicant (in block letters)

Other names
	1.………………………………………………………………………………

……………………………………………………………….……………….



	2.


	Address of applicant
	2. ……………………………………………………………………………..

………………………………………………………………………………..

	3.


	Particulars of charitable purposes to which proceeds of collection are to be applied

(Full particulars should be given and, where possible, the most recent of any charity which is to benefit should be enclosed)


	3. ……………………………………………………………………………..

………………………………………………………………………………..

………………………………………………………………………………..

………………………………………………………………………………..

	4.


	Over what parts of the area is it proposed that the collection should be extend?
	4. ……………………………………………………………………………..

………………………………………………………………………………..

	5.


	During what period of the year is it proposed that the collection should be made?


	5. ……………………………………………………………………………..

………………………………………………………………………………..

	6.


	Is it proposed to collect money?
	6. ……………………………………………………………………………..

	7.


	Is it proposed to collect other property?  If so, of what nature?  And is it proposed to sell such property or to give it away or to use it?


	7………………………………………………………………………………

……………………………………………………………………………….

……………………………………………………………………………….

	8.


	Approximately how many persons is it proposed to authorise to act as collectors in the area of the authority to which the application is addressed?
	8. …………………………………………………………………………….

………………………………………………………………………………..



	9.


	Is it proposed that remuneration should be paid out of the proceeds of the collection-

(a) to the collectors?

(b) to other persons?

If so, at what rates and to what classes of persons?


	9  (a)…………………………………………………………………………..

    (b)…………………………………………………………………………..

………………………………………………………………………………...



	10.


	Is application being made for licenses for collections for the same purpose in other areas?

If so, what authorities?

And, approximately, how many persons in all is it proposed to authorise to act as collectors?


	10. …………………………………………………………….………………

…………………………………………………………………………………

…………………………………………………………………………………

	11.


	Has the application being made for licences for collections for the same purpose in other areas?

If so, to what authorities?

And, approximately, how many persons in all is it proposed to authorise to act as collectors?

 
	11. …………………………………………………………………………….

…………………………………………………………………………………

…………………………………………………………………………………

	12.


	Is it proposed to promote this collection in conjunction with a street collection?  If so, is it desired that the accounts of this collection should be combined wholly or in part with the account of the street collection?


	12. …………………………………………………………………………….

…………………………………………………………………………………

	13.


	If the collection is for War Charity, state if such charity has been registered or exempted from registration under War Charities Act 1940, and give name of registration authority and date of registration or exemption?


	13. ……………………………………………………………………………..

…………………………………………………………………………………


SPELTHORNE BOROUGH COUNCIL

HOUSE TO HOUSE COLLECTIONS BADGE ORDER FORM
SECTION (A)
(To be completed by all Applicants)
	NAME OF CHARITY / GROUP
	NAME OF COLLECTION’S PROMOTER
	COLLECTION DATE(S)
	TOTAL NUMBER OF BADGES REQUIRED

	
	
	
	


SECTION (B)
(To be completed if you would like the badges sent)

Name:


Address:






Contact Tel No:


Please allow 10 days for delivery of your badges.

SECTION (C)
(To be completed if you will be collecting the badges from the Council Offices)

Name:






Contact Tel No.

will collect the badges from Customer Services at the Council Offices, Knowle Green, Staines, Middlesex TW18 1XB. Please give date on which you intend for the badges to be collected. This must be a weekday between normal office hours (8.45am – 5.00pm Monday to Thursday and 8.45am – 4.45pm Fridays)

Date to be collected:

Please return this form to John Foggo, Head of Administration Services, Spelthorne Borough Council, Council Offices, Knowle Green, Staines Middlesex TW18 1XB.

Failure to wear an official badge of authorisation may result in your permission to collect being called into question and will be in contravention of condition 5 (ii)of the House to House Collections Regulations made by Spelthorne Borough Council.


OFFICE USE ONLY

Badge Collection Details

Collected By:

                              Organization:



     Date:

SCHEDULE     

FORM OF ACCOUNT OF EXPENSES, PROCEEDS AND APPLICATION OF 

PROCEEDS OF COLLECTION OF MONEY

Name and address of Promoter



Name of Organisation responsible



for the collection or sale



Name of the Charity or Fund



which is to benefit



Object of collection or sale



Date of collection or sale



All amounts to be entered GROSS.  Show nil entries.

	Proceeds of collection
	Expenses and application of proceeds

	
	

	From house to house collection or sale as per list of collectors and vendors and amounts attached hereto

Bank interest

Other items (if any)

.............................................

.............................................

.............................................

.............................................

.............................................

.............................................

.............................................

.............................................

.............................................

.............................................

.............................................

.............................................

.............................................

.............................................
	  £        p
	Printing and Stationery

Postage

Advertising

House to House collection boxes and carriage

Badges and emblems

Other expenses (if any) and travelling and other expenses.

.............................................

.............................................

Payments approved under regulation 15(2)

Disposal of balance (insert particulars)

.............................................

.............................................
	  £        p

	Total
	
	Total
	

	
	
	
	


CERTIFICATE OF CHIEF PROMOTER  I certify that to the best of my knowledge and belief the above is a true account of the

expenses, proceeds and application of the proceeds of the House to House collection to which it relates.

	Date   

	Signed   



CERTIFICATE OF AUDITOR  I certify that I have obtained all the information and explanations required by me as auditor and that the above is, in my opinion, a true account of the expenses, proceeds and application of the proceeds of the collection to which it relates.

	Date   

	Signed   


Qualifications  



A STATEMENT IN THIS FORM MUST BE COMPLETED AND FORWARD TO CUSTOMER SERVICES,

SPELTHORNE BOROUGH COUNCIL, COUNCIL OFFICES, KNOWLE GREEN, STAINES

MIDDLESEX TW18 1XB  WITHIN ONE MONTH OF THE DATE OF COLLECTION

