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SPELTHORNE BOROUGH COUNCIL

GUIDE TO MAKING AN APPLICATION FOR A PREMISES LICENCE  (TAKEAWAYS) 

LICENSING ACT 2003 

Introduction

Under the new law, anyone who provides hot food and hot drinks after 11pm at night must have a licence.

The hot food does not have to be consumed on the premises so this now includes takeaways

What is Late Night Refreshment?

A person provides late night refreshment if

· Hot food or drink is supplied

(a) To members of the public

(b) Between 11pm and 5am

(c) On or from any premises

This includes mobile traders

“Hot” means it has been heated and is supplied heated, or after being sold can be heated on the premises

What will a premises licence authorise?

A premises licence will authorise a premises to be used for one or more licensable activities. 

A premises licence will last indefinitely unless it is either surrendered, or revoked for any reason. It is, however, possible to obtain a licence for a specified limited duration. A premises licence will expire in circumstances such as the death, insolvency or incapacity of the licence holder.

Who can apply?

Anyone who proposes to carry on a business involving licensable activities on the premises can apply for a premises licence. The individual must be over 18.

What must applications include?

· The application form, properly completed and signed

· The fee as set out in the enclosed schedule

· A plan of the premises to scale 1/100

The plan of the premises must include:

· Outline of the boundary and internal and external walls

· Location of doors

· Location of escape routes if different

· Where the premises is to be used for more than one licensable activity, the area within the premises for each activity

· Locations which are to be used for the consumption of alcohol

· Fixed structures, including furniture

· Location and height of any stage or raised area

· Location of any steps, stairs, elevators or lifts

· Location of any public conveniences

· Location of fire extinguishers, fire doors, fire alarms

· Location of any kitchen on the premises

Applications for new licences (in addition to the above)

· must be advertised in a newspaper circulating in the area, within 10 working days starting on the day after the day in which the application was given to the Licensing Authority. A template is available to use as a guide to the wording required

· must be copied to ALL of the responsible authorities.

· a poster must also be displayed on the premises for no less than 28 consecutive days, starting from the day after the day the application was given to the Licensing Authority. (Because the regulations state that the poster must be pale blue, the poster cannot be a photocopy on anything other than pale blue!)

· must include an operating schedule which outlines what additional measures the premises intends to introduce in order to meet the licensing objectives. These will convert to licence conditions if no relevant representations are made. However, to avoid representations you are advised to speak to Police and the licensing authority, and consult the licensing policy, before completing the operating schedule. There are some examples of measures on the attached sample application form but the extent of measures necessary will depend on the location of the premises and how late you intend to open. You may also wish to seek independent legal advice.

What must the advertisement and poster include?

Please see attached template and blue poster

How will the application be determined?

The application will be granted on the terms sought in the absence of relevant representations by either an “interested party” for example a person living in the vicinity of the premises, or a “responsible authority”, a list of which is contained within this application pack. If representations are made, a hearing will be held (unless all of the parties agree that a hearing is unnecessary)

For a representation to be taken into consideration, it must relate to the likely effect of the grant of the application on one or more of the licensing objectives. These are:

· The prevention of crime and disorder

· Public safety

· The prevention of public nuisance

· The protection of children from harm

Representations

Representations must be relevant and relate to the licensing objectives, and can be made within 28 consecutive days from the date the application was given to the Licensing Authority and Police. They can be made by:

· any of the Responsible authorities

· Interested parties, namely

-a person living in the vicinity of the premises

-a body representing persons living in the vicinity of a premises

-a person involved in a business in that vicinity

-a body representing persons involved in such businesses, eg a trade     association

Who do I send the application to?

The application must be sent to The Licensing Manager, Spelthorne Borough Council, Council offices, Knowle Green, Staines TW18 1XB. Copies of new applications must be copied to all responsible authorities. (See attached sheet).

(Note, applications for new premises licences must be served on the Police on the same day as to the Licensing Authority)

When will the licence become valid?

Premises or Club Premises Licences will not be issued to have effect before the second appointed day (24 November 2005). A valid application must be determined within 2 months.

Further information and useful websites

www.spelthorne.gov.uk Tel 01784 444202 Fax 01784 446437 e-mail environmental.health.commercial@spelthorne.gov.uk

www.culture.gov.uk
ADDRESSES OF RESPONSIBLE AUTHORITIES/NEWSPAPER

	Applications to be sent to: 

Mrs Dawn Morrison

Licensing Manager

Spelthorne Borough Council

Council Offices

Knowle Green

Staines

TW18 1XB

Tel: 01784 446293

Fax: 01784 446437

d.morrison@spelthorne.gov.uk

	Surrey Trading Standards

Mid Surrey area office

Bay Tree Avenue

Kingston Road

Leatherhead

Surrey

KT22 7SY

Tel: 01372 371700



	Surrey Fire & Rescue Service
Walton Fire Safety
Fire Station
Hersham Road
Walton-on-Thames
Surrey
KT12 1RZ

Tel: 01737 733557

e-mail: spelthorne.firesafety@surreycc.gov.uk
www.surrey-fire.gov.uk


	Head of Environmental Health and Building Control

Spelthorne Borough Council

Council Offices

Knowle Green

Staines

TW18 1XB

Tel: 01784 446291

e.mail: environmental.health.commercial@spelthorne.gov.uk


	Jacquie Clark

Police Licensing Officer

Surrey Police

Staines Police Station

22 Kingston Road

Staines

Middlesex

TW18 4LG

Tel:01784 446907

e-mail: clark9143@surrey.pnn.police.uk


	Head of Planning

Spelthorne Borough Council

Council Offices

Knowle Green

Staines

TW18 1XB



	Children’s Services

FAO Richard Stedman

Surrey CC

Beaufort House

Mayford Green 

Woking

GU22 0PG

Email:  Richard.Stedman@surreycc.gov.uk
	Newspaper group:

Trinity Mirror Southern Group

(Surrey Herald, Staines and Ashford News, Staines Informer and Leader)

89 Eastworth Road

Chertsey

Surrey

KT16 8DX

Tel 01932 561111

Email surreynewspapers@trinitysouth.co.uk


