PLANNING HELP

VIEWING DOCUMENTS VIA ASSOCIATED DOCUMENTS TAB 

ON PLANNING PUBLIC ACCESS

Understanding the icons 

Setting the scale:

If you know the scale (usually it's written at the bottom of the drawing), you can type it into the scale box:
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  Alternatively you can set the scale using the scale button.  Click this tool and then click two points on the drawing for which you know the actual distance.  Then type that distance into the box that appears and click 'OK'.

Measuring distances on the drawing:
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  Toggle measurement on/off: When the measurement mode is switched on, a blue box will appear around this icon.  Click again to turn off the measurement tool.

NB. This mode must be turned off if you wish to zoom in.

To measure a distance: 

-  First set the scale -

1. Select the measurement button.

2. Click a point on the map where you wish the measurement to start.

3. Click on the point you wish the measurement to end.

With each click on the map points are added with measurements. You can add as many points as necessary.  You can only carry out one measurement at a time. To start a new measurement area, click the 'Clear measurement' button.

NB. The scale used will be whatever the scale was set to when the last measurement point was added.
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  Clear measurements: this button clears the previous measurement.
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First page: this button takes you to the first page of the document.
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Back one page: this button shows the previous page of the document. If you are on the first page this button will have no affect.
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  Page Selection: a drop down list for selecting any page within the document.
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Forward one page: this button takes you to the next page of the document. If you are already on the last page this button will have no affect.
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Last page: this button shows the last page of the document.
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  Zoom into selected area: this button zooms in on a map. First click and drag over the desired map area and then zoom in.
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  Zoom out: after zooming in, use this to zoom out.
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  Display whole page.
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  Rotate image left (90 degrees).
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   Rotate image right (90 degrees).
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    Scale:  shows the current scale of the image.



Moving the image:
(If the whole image is displayed these buttons will have no affect)
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Move image to the left.
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Move image up.
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Move image down.
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Move Image to the right.
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  Print current image (NB If you print a drawing it may not be to scale)

