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Dear 

APPLICATION FOR STREET COLLECTION PERMIT

With reference to your recent enquiry regarding a Street Collection Permit, I have pleasure in enclosing the following documentation: -

1. Application Form

2. A copy of our Regulations

3. Schedule – Form of Statement

4. A copy of the Criteria

5. Badge Order Form

Can you please complete the application form, once you have read the regulations and criteria and return it to us as soon as possible.

If your application is granted you will receive an official permit.

The form of account of expenses must be completed and returned no later than one month after the date of the collection.

If you should require any further assistance or clarification please contact the above

Yours sincerely

A Kemp

STREET COLLECTIONS – APPLICATION FORM

APPLICATION FOR PERMISSION TO HOLD A STREET COLLECTION TO COLLECT MONEY OR SELL ARTICLES IN STREETS OR OTHER PUBLIC PLACES WITHIN THE BOROUGH OF SPELTHORNE FOR THE BENEFIT OF CHARITABLE OR OTHER PURPOSES

The regulations governing Street Collections are attached for retention by the applicant.

	1.


	Names and address of Society, Committee or body responsible for the collection or sale
	………………………………………………………..

………………………………………………………..

………………………………………………………..



	
	Telephone No:


	………………………………………………………..

………………………………………………………..



	2.
	Name and address of the person making the application who will be jointly responsible for the collection or sale
	………………………………………………………..

………………………………………………………..

………………………………………………………..



	
	Telephone No:
	………………………………………………………..

………………………………………………………..



	3.
	Name of Charity or Fund which is to benefit

Charity Commission No (where applicable)
	………………………………………………………..

………………………………………………………..

………………………………………………………..



	4.
	Object of the Charity or Fund
	………………………………………………………..

………………………………………………………..

………………………………………………………..



	5.
	Date and hours of proposed  collection or sale
	………………………………………………………..

………………………………………………………..

………………………………………………………..



	
	Date:

Hours
	………………………………………………………..

………………………………………………………..



	6.
	Location of proposed collection or sale (Spelthorne area includes: Staines, Ashford, Shepperton, Stanwell and Sunbury


	………………………………………………………..

………………………………………………………..



	7.


	Is it proposed to hold the collection in conjunction with a carnival, procession or other event?

If so, give a brief description of function


	………………………………………………………..

………………………………………………………..

………………………………………………………..

	8.


	a) How will the collection or sale be made?

(eg. In sealed tins or other receptacles)

b) What arrangements are proposed to ensure that the money collected is handed over with the least possible delay to the person responsible for proper application of the money?


	………………………………………………………..

………………………………………………………..

………………………………………………………..

………………………………………………………..



	9.


	Disposal of the receipts

a) Is it proposed that the whole of the receipts shall be paid over for the benefit of the Charity or Fund, or will any deduction be made for expenses or for any other purpose?

b) If any deduction is to be made, state for what purpose and give an estimate of the sum which will be deducted.


	………………………………………………………..

………………………………………………………..

………………………………………………………..

………………………………………………………..



	10.


	Is an application being made for licenses for collections for the same purpose in other areas?

If so, to what Councils?
	………………………………………………………..

………………………………………………………..

………………………………………………………..



	11.
	Have you ever been refused a licence by another Council?  If yes, please give details.
	………………………………………………………..

………………………………………………………..



	12.
	Is it proposed to promote the collection in conjunction with a house to house collection?

If so, state whether the house to house collection will be conducted under:-

a) a Home Office Exemption, or

b) a licence – 

i) which has already been issued by the Council, or

ii) for which an application has been, or is to be made to the Council

c)     Give dates of any proposed house to house                          

collection
	………………………………………………………..

………………………………………………………..

………………………………………………………..

………………………………………………………..

………………………………………………………..

………………………………………………………..

………………………………………………………..

………………………………………………………..




	I have read and agree to abide by the street collections regulations attached and confirm that all the information give above is correct and to the best of my knowledge.




	Signature of Applicant

Date
	…………………………………………………………………………….

…………………………………………………………………………….


	Return this form to Licensing Team, Spelthorne Borough Council, Council Offices, Knowle Green, Staines, Middlesex, TW18 1XB


SPELTHORNE BOROUGH COUNCIL

STREET COLLECTION REGULATIONS

In pursuance of section 5 of the Police, Factories, etc (Miscellaneous Provisions) Act 1916, as amended by section 251 and Schedule 29 to the Local Government Act 1972, Spelthorne Borough Council hereby makes the following regulations with respect to the places where and the conditions under which persons may be permitted in any street or public place within the Borough to collect money or sell articles for the benefit of charitable or other purposes:

1. In these Regulations, unless the context otherwise requires -

"collection" means a collection of money or a sale of articles for the benefit of charitable or other purposes and the word "collector" shall be construed accordingly;

"promoter" means a person who causes others to act as collectors;

"the licensing authority" means Borough of Spelthorne;

"permit" means a permit for a collection;

"contributor" means a person who contributes to a collection and includes a purchaser of articles for sale for the benefit of charitable or other purposes;

"collecting box" means a box or other receptacle for the reception of money from contributors.

2. No collection, other than a collection taken at a meeting in the open air, shall be made in any street or public place within Spelthorne unless a promoter shall have obtained from the licensing authority a permit.

3. Application for a permit shall be made in writing not later than one month before the date on which it is proposed to make the collection;

Provided that the licensing authority may reduce the period of one month if satisfied that there are special reasons for doing so.

4. No collection shall be made except upon the day and between the hours stated in the permit.

5. The licensing authority may, in granting a permit, limit the collection to such streets or public places or such parts thereof as it thinks fit.

6. (1)  No person may assist or take part in any collection without the written authority of a promoter

                                    .   The licensing authority may require the promoter to supply a copy of any such authority.

(2) Any person authorised under paragraph (1) above shall produce such written authority forthwith

                    for inspection on being requested to do so by a duly authorised officer of the licensing authority or

                   any constable, or member of the public.

7. No collection shall be made in any part of the carriageway of any street which has a footway;

Provided that the licensing authority may, if it thinks fit, allow a collection to take place on the said carriageway where such collection has been authorised to be held in connection with a procession.

8. (1) No collection shall be made in a manner likely to inconvenience or annoy any person.

(2) The licensing authority may limit the frequency of collections by an organisation within its area if it considers that the number of collections proposed by that organisation is likely to inconvenience or annoy any person.

(3)The licensing authority may prevent two or more organisations collecting in the same locality and on the same day if it considers that it is likely to inconvenience or annoy any person.

Provided that the licensing authority may, if it thinks fit, allow two or more organisations to collect in the same location and on the same day if such collections have been authorised to be held in connection with a procession or similar event.

9. No collector shall importune any person to the annoyance of such person.

10. While collecting -

(a) collector shall remain stationary; and


(b) collector or two collectors together shall not be nearer to another collector than 25 metres

© collector shall not obstruct the flow of pedestrian or other traffic by display or distribution of   information about their charity or organisation.

Provided that the licensing authority may, if it thinks fit, waive the requirements of this Regulation in respect of a collection which has been authorised to be held in connection with a procession.

11. No promoter, collector or person who is otherwise connected with a collection shall permit a person under the age of sixteen years to act as a collector.

Provided that the licensing authority may permit persons of fourteen years of age or more to act as collectors where it is satisfied that it is reasonable in the circumstances of a particular collection and that collectors under sixteen years of age will be accompanied by an adult.

12. (1)  Every collector shall carry a collecting box, and shall wear an official badge of authorisation, where

                                         such a badge has been issued by the licensing authority.

(2) All collecting boxes shall be numbered consecutively and shall be securely closed and sealed 

        in such a way as to prevent them being opened without the seal being broken.

(3) All money received by a collector from contributors shall immediately be placed in a collecting

                    box.

(4)   Every collector shall deliver, unopened, all collecting boxes in his possession to the promoter.

13. A collector shall not carry or use any collecting box, receptacle or tray which does not bear displayed prominently thereon the name of the charity or fund which is to benefit, nor any collecting box which is not duly numbered.

14. (1)  Subject to paragraph (2) below, a collecting box shall be opened in the presence of a promoter and

                                         another responsible person.

(2) Where a collecting box is delivered, unopened, to a bank, it may be opened by an official of the 

        bank.

(3) As soon as a collecting box has been opened, the person opening it shall count the contents and 

      shall enter the amount with the number of the collecting box on a list which shall be certified by that

      person.

15. (1)  No payment shall be made to any collector, except for reasonable travelling expenses if applicable

 The amount paid shall be included on the statement of return to the licensing authority.

(2) No payment shall be made out of the proceeds of a collection, either directly or indirectly, to any

     other person connected with the promotion or conduct of such collection for or in respect of, services

    connected therewith, except such payments as may have been approved by the licensing authority.

16. (1) Within one month after the date of any collection the person to whom a permit has been granted shal

     l forward to the licensing authority -

(a) a statement in the form set out in the schedule to these Regulations, or in a form to the like effect,

     showing the amount received and the expenses and payments incurred in connection with such a 

    collection and certified by that person and either a qualified accountant or an independent responsible 

    person acceptable to the licensing authority;



(b) a list of the collectors;



©  list of the amounts contained in each collecting box;

and shall if required by the licensing authority, satisfy it as to the proper application of the proceeds of the collection.


(2)
The said person shall also, within the same period, at the expense of that person and after the certificate under paragraph (1)(a) above has been given, publish in such newspaper or newspapers as the licensing authority may direct a statement showing the name of the person to whom the permit has been granted, the area to which the permit relates, the name of the charity or fund to benefit, the date of the collection, the amount collected and the amount of expenses and payments incurred in connection with such collection.

Provided that the licensing authority may if it thinks fit, waive the requirements of this sub-paragraph in respect of a collection in which the total amount collected does not exceed £150.


(3)
The licensing authority may, if satisfied there are special reasons for so doing, extend the period of one month referred to in paragraph (1) above.


(4)
For the purpose of this Regulation "a qualified accountant" means a member of one or more of the following bodies:-

The Institute of Chartered Accountants in England and Wales;

The Institute of Chartered Accountants of Scotland;

The Association of Certified Accountants;

The Institute of Chartered Accountants in Ireland.

17.

These Regulations shall not apply -

(a) in respect of a collection taken at a meeting in the open air; or

(b)            to the selling of articles in any street or public place when the articles are sold in the ordinary course of

 trade.

18.

If a collection is held by an organisation and the regulations contravened, the licensing authority may if it thinks fit, revoke any permits already granted for future collections by that organisation and refuse permission for future collections to be held within their area by that organisation or the individuals concerned.

These Regulations shall come into operation upon the expiration of the period of one month beginning with the date on which they are confirmed by the Secretary of State and all other Street Collection Regulations having effect in the Borough of Spelthorne are hereby repealed with effect from the date on which these Regulations come into force.

GIVEN under the Common Seal

Borough of Spelthorne

A.K. Davey




Assistant Chief Executive

The Secretary of State this day confirmed the foregoing Regulations and directed that the same should be published by the insertion of an announcement in two successive issues of two newspapers circulating in Borough of Spelthorne stating that such Regulations have been made and confirmed and that copies can be obtained on application to the Borough Council.

Georgina Fletcher-Cooke

Home Office
An Assistant Under Secretary of State

London

Date: 20th March 2000
SCHEDULE     

FORM OF ACCOUNT OF EXPENSES, PROCEEDS AND APPLICATION OF 

PROCEEDS OF COLLECTION OF MONEY

Name and address of Promoter



Name of Organisation responsible



for the collection or sale



Name of the Charity or Fund



which is to benefit



Object of collection or sale



Date of collection or sale



All amounts to be entered GROSS.  Show nil entries.

	Proceeds of collection
	Expenses and application of proceeds

	
	

	From street collection or sale as per list of collectors and vendors and amounts attached hereto

Bank interest

Other items (if any)

.............................................

.............................................

.............................................

.............................................

.............................................

.............................................

.............................................

.............................................

.............................................

.............................................

.............................................

.............................................

.............................................

.............................................
	  £        p
	Printing and Stationery

Postage

Advertising

Street collection boxes and carriage

Badges and emblems

Other expenses (if any) and travelling and other expenses.

.............................................

.............................................

Payments approved under regulation 15(2)

Disposal of balance (insert particulars)

.............................................

.............................................
	  £        p

	Total
	
	Total
	

	
	
	
	


CERTIFICATE OF CHIEF PROMOTER  I certify that to the best of my knowledge and belief the above is a true account of

 the expenses, proceeds and application of the proceeds of the street collection to which it relates.

	Date   

	Signed   


	
	


CERTIFICATE OF AUDITOR  I certify that I have obtained all the information and explanations required by me as auditor and that the above is, in my opinion, a true account of the expenses, proceeds and application of the proceeds of the collection to which it relates.

	Date   

	Signed   


Qualifications  


	
	


A STATEMENT IN THIS FORM MUST BE COMPLETED AND FORWARD TO THE LICENSING TEAM,

SPELTHORNE BOROUGH COUNCIL, COUNCIL OFFICES, KNOWLE GREEN, STAINES

MIDDLESEX TW18 1XB  WITHIN ONE MONTH OF THE DATE OF COLLECTION

STREET/ HOUSE TO HOUSE COLLECTION CRITERIA

1. The Council will not usually permit more than one collection per year by an individual or organisation.

2. The Council will not issue permits to an individual or organisation, which fais to provide adequate information in order to consider their application properly.  This includes any information that might lawfully be requested by the Council in addition to that given on the application form.

3. The Council will not issue permits to an individual or organisation whose aims do not appear to be charitable or of a closely allied nature.

4. The Council will not issue permits to an individual or organisation whose collectors are paid more than it considers being 'reasonable expenses'.

5. The Council will not normally issue further permit to an individual or organisation that has cancelled a street/house to house collection in Spelthorne at short notice (less than one week), or on more than one occasion in the last three years.

6. The Council will not normally issue permits to an individual or organisation that has held an unlawful street or house-to-house collection within this area, or that of another local authority.

7. The Council will take into account any decision by another local authority to refuse permission for the individual or organisation in question to hold a street or house-to-house collection, and the reasons for it.

8. The Council will not normally issue permits to an individual or organisation who has broken the Street/House to House Collection Regulations set by this Council, or those of other local authorities within the last five years, or where it is reasonably suspected that the individual or organisation might do so.

9. The Council will not normally issue a permit to an individual or organisation that has previously submitted a returns form for a collection that has taken place in the Borough showing that no money was received.

10. The Council will take into account information or advice supplied by the Police or other relevant bodies in deciding whether to grant a permit.

SPELTHORNE BOROUGH COUNCIL

STREET COLLECTIONS BADGE ORDER FORM

SECTION (A)
(To be completed by all Applicants)
	NAME OF CHARITY / GROUP
	NAME OF COLLECTION’S PROMOTER
	COLLECTION DATE(S)
	TOTAL NUMBER OF BADGES REQUIRED

	
	
	
	


SECTION (B)
(To be completed if you would like the badges sent)

Name:


Address:






Contact Tel No:


Please allow 10 days for delivery of your badges.

SECTION (C)
(To be completed if you will be collecting the badges from the Council Offices)

Name:






Contact Tel No.

will collect the badges from the Council Offices, Knowle Green, Staines, Middlesex TW18 1XB. Please give date on which you intend for the badges to be collected. This must be a weekday between normal office hours (8.45am – 5.00pm Monday to Thursday and 8.45am – 4.45pm Fridays)

Date to be collected:

Please return this form to licensing Team, Spelthorne Borough Council, Council Offices, Knowle Green, Staines Middlesex TW18 1XB.

Failure to wear an official badge of authorisation may result in your permission to collect being called into question and will be in contravention of condition 12 (1) of the Street Collections Regulations made by Spelthorne Borough Council.


OFFICE USE ONLY

Badge Collection Details

Collected By:

                              Organization:



     Date:














































